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INFORMATION SECTION
Domestic Violence Legal Help Line & Civil Legal Services
INFORMATION
SEQUENCE OF EVENTS

Every effort will be made to adhere to the following schedule.

	
	Action 
	Responsibility
	Date

	1.
	Issuance RFP
	Agency
	4/1/10

	
	
	CVRC
	

	2.
	Request for Proposal Acknowledgement of Receipt Form
	Applicants
	4/09/10

	3.
	Submission of Proposal 
	Applicants 
	4/29/10

	4.
	Proposal Evaluation 
	Evaluation Committee 
	Week of 5/10/10

	5.
	Preliminary Award Letters mailed 
	CVRC 
	5/12/10

	6.
	Special Conditions Due
	Applicants
	5/25/10

	7.
	Protest Period Ends
	Applicants
	5/25/10

	8.
	Final Approval by CVRC Board
	CVRC 
	5/27/10

	9.
	Contract Award 
	CVRC
	5/27/10


INTRODUCTION/PURPOSE

The Crime Victims Reparation Commission, created by Laws of 1981, Chapter 325, under the Crime Victims Reparation Act has a stated purpose "to protect the citizens of New Mexico from the impact of crime and to promote a stronger criminal justice system through the encouragement of all citizens to cooperate with law enforcement efforts."

Since its creation, the Commission continues to experience significant increases in the number of applications processed.  These increases are attributed to ongoing community outreach via statewide trainings, public awareness campaigns, and the Advocacy in Action Annual Conference. Accordingly, the Commission and staff strive to facilitate the effective processing of applications by both updating computer systems and seeking innovative ways to decrease time before applications reach the Board. Finally, the majority of processed applications reflect a high reporting of domestic violence and child sexual abuse.

In addition to processing applications, the Commission administers the federal Victims of Crime Act (VOCA) program.  This act provides funding for organizations that provide direct services to victims of violent crime throughout the state.  The VOCA program has grown from nineteen subgrantees in 1991 to sixty-three regular subgrantees and twenty-seven recovery act subgrantees.  The Commission sub-granted $3,200,000 during this fiscal year.  These funds come from penalties and fees collected by the federal government. 

The Commission also administers the S.T.O.P. Violence Against Women Act (VAWA) program. This act provides funding to organizations that combat crime against women and the Commission has facilitated planning teams resulting in the collaboration of representatives in law enforcement, prosecution, victim services, the courts and healthcare, from all over the state.  With the guidance and expertise of these individuals, effective plans and policies for the optimal distribution of VAWA grant funds are developed.  Once these decisions are made funding is utilized to develop and enhance strategies to combat violent crimes against women, including sexual assault, domestic violence and stalking.

The Commission is committed to serving the victims of violent crime as well as the citizens of New Mexico by carefully reviewing applications for compliance with the Crime Victims Reparation Act.  Evaluating applications ensures that the reparation fund moneys are spent consistently with the State’s intent of assisting victims of violent crime.  The Board and staff are dedicated to this task.  
In addition, to receiving State appropriations for the Domestic Violence Legal Help Line & Civil Legal Services, CVRC also receives State appropriations specifically for the funding of Intimate Partner Violence Death Review Team.
APPROPRIATION AND AVAILABILITY OF FUNDS
Approximately $123,000 is available for funding the Domestic Violence Legal Help Line & Civil Legal Services.  

All awards are subject to the availability of appropriated funds and any modifications or additional requirements that may be imposed by law.
SUMMARY SCOPE OF WORK

The Scope of Work includes but is not limited to:

1. 
Full service continuum of domestic violence legal services to victims of domestic violence (using NM definition of household member in the Family Violence Protection Act), including victims that are elderly or disabled, sexual assault victims, stalking victims and child abuse victims.

2. 
Free legal information and referrals by telephone to 1,500 callers from across New Mexico, using staff attorneys and volunteer attorneys.

3. 
Recruitment and training (on a full range of domestic violence legal issues) for a minimum of three new volunteer attorneys from the New Mexico Bar to help staff the project.

4. 
Recruitment of an attorney(s) to provide direct representation on the obtainment of orders of protection, divorce, child support and child custody for victims of domestic violence, including victims that are elderly and disabled, sexual assault victims and child abuse victims.

5. 
Seven outreach trips to local law enforcement, courts, hospitals and social service organizations in underserved counties in New Mexico to promote the program and to provide Q and A sessions and legal consultations for victims at the local domestic violence advocacy organizations.

6.  
Maintain a website page that provides information on the services offered through this grant and how to access those services electronically, by telephone or in person.
7.
Provide at least four Coordinated Community Response Teams throughout the state with informational handouts on the services offered through this grant and how to access those services at least twice annually.

8.
Maintain an average caseload of at least 20-25 active cases (full representation) per month.

9.
Adequately address the needs of victims with no or limited English proficiency.

ELIGIBILITY and MANDATORY SPECIFICATIONS
CVRC wishes to provide victims of domestic violence, sexual assault, and stalking with toll-free telephone access to information concerning legal rights and remedies and provide a full service continuum of domestic violence civil legal services statewide that will address unmet civil legal needs.

1.
The project is operated by a 501(c)(3) non-profit organization based in New Mexico.  A copy of the agency’s by-laws and Articles of Incorporation must be furnished.

2.
The Help Line must be available on a statewide basis through the use of an 800 toll-free telephone number. The Help Line must be in service for no less than forty hours per week.  The Help Line must utilize volunteer attorneys in the provision of services.

3.
A copy of the most recent audit is included.

4.
The project must submit financial and progress reports on a quarterly basis.
TERM OF THE AWARD

The Domestic Violence Legal Help Line and Civil Legal Services is awarded on a yearly basis.  The contract will begin on July 1, 2010 and end on June 30, 2011.

ALLOWABLE COSTS

In general, the professional service contract can pay for services provided by attorneys.  This contract permits maximum allowable costs up to $10,000 for non-attorney expenses.   
CIVIL RIGHTS COMPLIANCE

All recipients of NM State Appropriated funds are required to comply with nondiscrimination requirements contained in the following Federal laws:

--Section 3789d(c), Omnibus Crime Control And Safe Streets Act of 1968, as amended;

--Title VI of the Civil Rights Act of 1964, as amended, and Department of Justice regulation 28 C.F.R. Part 42, Subparts C,D,E.

--Section 504, Rehabilitation Act of 1973, as amended, and Department of Justice regulation 28 C.F.R. Part 42, Subpart G.

--Title II of the Americans with Disabilities Act and Department of Justice regulation 28 C.F.R. Part 35.

--Title IX of the Education Amendments of 1972 and Department of Justice regulation 28 C.F.R. Part 54

--The Age Discrimination Act of 1975 and Department of Justice regulation 28 C.F.R. Part 42, Subpart I.

In the event that a court or administrative agency makes a finding of discrimination on grounds of race, color, religion, national origin, gender, disability, or age against a recipient of funds after a due process hearing, the recipient must agree to forward a copy of the finding to the Office of Civil Rights of the Office of Justice Programs.  All applicants should consult the Assurances that are required to be submitted with the application funds to understand the applicable legal and administrative requirements.

Applicants are required to submit an Office of Civil Rights Certification of Compliance form.  If applicable, applicants will also be required to submit an acceptable Equal Employment Opportunity Plan pursuant to 28 CFR 42.302.  This plan must be approved by the Department of Justice, Office of Civil Rights.  Additional information on Federal civil rights requirements can be found at www.ojp.usdoj.gov/ocr/
PRIMARY PROJECT COMPONENTS (GOALS, MEASURABLE OBJECTIVES, IMPLEMENTING ACTIVITIES, AND EVALUATION ACTIVITIES)

Goals, Measurable Objectives, Implementing Activities and Project Evaluation Activities are required to be submitted on the Primary Project Components form.  Please make enough copies of this form to present all the goals and objectives of the proposed project.

REPORTING/BILLING REQUIREMENTS

Reporting on the Use of Funds. In order to be eligible to receive funds under this solicitation, applicants must provide a letter certifying that they will satisfy the reporting requirements. 

The project must submit financial and progress reports on a quarterly basis.
	Programmatic and Financial Reporting Periods 
	Due Dates 

	July - September 2010
	October 10 

	October - December 2010
	January 10 

	January - March 2011
	April 10 

	April - June 2011
	July 10 

	
	


All subgrantees are required to submit financial, progress and annual performance reports to the New Mexico Crime Victims Reparation Commission by the due dates.  Failure to comply with reporting requirements (including the timely submission of reports) may result in administrative action such as withholding of payments and termination of awards and could affect the awarding of subsequent grants.  In addition, applicants’ compliance with previous grant reporting obligations will be an important consideration during the proposal review process. 

A.  Cash Reimbursement Packets.  All subgrantees must submit cash reimbursement packets no later than the 15th day of each month. If the 15th day falls on a weekend or holiday, the invoice will be due on the last business day prior to the 15th. Applicants may choose to submit invoices on a quarterly basis.  Failure to submit this packet in an accurate and timely manner will result in a delay or denial of payments.

B.  Progress Report:  A progress report must be submitted for each calendar quarter no later than the 15th day of the month subsequent to the due date. If the 15th day falls on a weekend or holiday, the report will be due on the last business day prior to the 15th.  Failure to submit this report in a timely and accurate manner will result in a delay or denial of payments or termination of the contract.

C.  Demographic Information.  Subgrantees must maintain demographic information on victims for which services were provided.  The required data to be collected is included in the progress report form

D.  Fiscal Management Requirements.  Subgrantees are required to provide documentation, audit reports or such records as may be necessary to assure fiscal control, proper fund management and effective disbursement of State funds.  

AUDIT

Provide CVRC with the most recent audit.

METHOD OF PAYMENT
Method of payment is Cash Reimbursement.  A monthly invoice and accounting record of expenditures must be submitted by the 15th day following the previous month’s expenditures to be eligible to receive a monthly payment.  If the 15th day falls on a weekend or holiday, the invoice will be due on the last business day prior to the 15th.  Applicants may choose to submit invoices on a quarterly basis if written notification is provided.

EVALUATION SUMMARY

The following is a summary of evaluation factors with point value assigned to each.  These, along with the general requirements, will be used in the evaluation of Applicants’ proposals.  Applicants that fail in fulfillment of requirement 8 will be automatically removed from consideration.

REQUIREMENTS





POINTS AVAILABLE

1.
Application Page





100

2. 
Narrative 






150
3.
Primary Project Components




400
4.
Project Budget and Narrative




200

5.
Support letters/Networking Agreements


100
  6.
Audit Report Management Letter



25

  7.
Bylaws and Articles of Incorporation



25
  8.
History of prior grant compliance with CVRC


Pass/Fail
MAXIMUM NUMBER OF TOTAL POINTS


1000
PROTEST DEADLINE

The protest period deadline will end on the close of business on Tuesday, May 25, 2010, the date referenced in the “Sequence of Events” timeline.  Protests must be written and must include the name and address of the protestor and the request for proposals title.  It must also contain a statement of grounds for protest including appropriate supporting exhibits, and it must specify the requested ruling.  The protest must be delivered to the New Mexico Crime Victims Reparation Commission Director.

Kristy Ring, Director

NM Crime Victims Reparation Commission

8100 Mountain Road NE, Suite 106

Albuquerque, NM  87110

PROPOSAL FORMAT AND ORGANIZATION

All proposals must be typewritten on standard 8 1/2” x 11” paper (larger paper is permissible for charts, spreadsheets, etc.) in Times or Times New Roman font, not smaller that 12 points with a margin not smaller than 1”.  One original and EIGHT(8) copies must be stapled, with labeled tabs delineating each section.  All proposals must have page numbers.

The proposal must be organized and indexed in the following format and must contain, as a minimum, all listed items in the sequence indicated.
a. Application page (Must be the first page.  Do not include cover letter or cover page)

b. Table of contents

c. Narrative 

d. Primary Project Components 

e. Project Budget 

f. Letters of Support, Networking Agreements and/or Memorandum of Understanding
g. Letter certifying that reporting requirements will be met
h. Audit Report Management Letter of Findings

i. Bylaws and Articles of Incorporation (for non-profits, if not already on file at CVRC, if on file, provide a statement indicating that they are on file)
j. Resumes and any additional attachments, if applicable
Within each section of their proposal, applicants must address the items in the order in which they appear in this RFP.  All forms provided in the RFP must be thoroughly completed and included in the appropriate section of the proposal.
Any proposal that does not adhere to these requirements will be deemed non-responsive and rejected on that basis.

Applicants may attach other materials that they feel may improve the quality of their responses.  

SEND OR DELIVER PROPOSAL TO:

Domestic Violence Legal Help Line & Civil Legal Services RFP

NM Crime Victims Reparation Commission

8100 Mountain Rd. NE, Suite 106

Albuquerque, NM  87110

Proposals are due in the CVRC office by 4:00 PM (Mountain) on Thursday, April 29, 2010.  Proposals arriving after 4:00 PM will be disqualified from consideration.  It is strongly recommended that applications that are mailed via US Postal Service be sent certified with a return receipt requested.  Applications arriving at the CVRC office after the deadline for submission, even with a postmark date on or before the deadline for submission, will not be accepted.  Faxed or emailed proposals will not be accepted.
APPLICATION SECTION
Domestic Violence Legal Help Line & Civil Legal Service
Please complete ALL requested information
Name of Applicant (Contact Person):










Organization/Agency:












Address:
County: 







Phone:




Fax:



Email Address





Agency Tax ID Number





PROPOSED PROJECT

Brief Description of Proposed Project:


Communities/County(ies) that will directly benefit from the Project:







Estimated Number of individuals that the project will directly serve:







The focus of the project is: (You may check more than one)


Domestic Violence

Sexual Assault

Stalking

Dating Violence

Requested Amount of State Funding: $____________________ 

Agreement to standard subgrant conditions: To the best of my knowledge and belief, data in this application is true and correct, the document has been duly authorized by the governing body of the applicant, and the applicant will comply with the attached Assurances if the subgrant is approved.

Name and Title of Authorized Official (PRINT)




Date

Signature of Authorized Official

REQUEST FOR PROPOSALS

ACKNOWLEDGEMENT OF RECEIPT FORM

In acknowledgement of receipt of this Request for Proposal the undersigned agrees that he/she has received a complete copy, beginning with the title page and table of contents.
The acknowledgement of receipt should be signed and returned to the Procurement Manager no later than close of business on Friday, April 9, 2010.  Only potential offerors who elect to return this form completed with the intention of submitting a proposal will receive copies of all offeror written questions and the Agency’s written responses to those questions as well as RFP amendments if any are issued.

FIRM:__________________________________________________________________

REPRESENTED BY:_____________________________________________________

TITLE:__________________________________ PHONE NO.:__________________

E-MAIL:_________________________________ FAX NO.: _____________________

ADDRESS:_____________________________________________________________

CITY: _____________________________ STATE: _______ ZIP CODE:__________

SIGNATURE: _____________________________________ DATE:_______________

This name and address will be used for all correspondence related to the Request for Proposal.

Firm does/does not (circle one) intend to respond to this Request for Proposals.

Dorothy Padilla

Procurement Manager

Crime Victims Reparation Commission

8100 Mountain Rd NE Suite 106

Albuquerque, NM 87110

Please email any questions to: Dorothyd.padilla@state.nm.us

 NARRATIVE 

Use each of the six topics as headings and briefly and concisely respond to each topic.  The narrative is limited to two pages.  Proposals that exceed the one page limit will be disqualified.  Use a Times or Times New Roman font, size not smaller than 12 points, margins not smaller than one inch.

1. Briefly describe your agency/organization or program. 

2. Identify the way in which underserved populations will be reached and the way in which the grant activities will be designed to provide services that are culturally appropriate.

3. Identify your project partners and describe the ways in which collaboration will enhance the intended outcome of the project.
LETTERS OF SUPPORT OR NETWORKING AGREEMENTS

Include no more than three (3) current letters of support, networking agreements or Memorandum of Understanding from project partners within your service area.
AUDIT REPORT MANAGEMENT LETTER

Applicants must include an audit report management letter that addresses the most recent audit of their agency/organization and includes all findings, as well as the organization’s response to the findings.

Introduction of the Primary Project Components Form

The Primary Project Components presents a clear and concise way in which to present your goals, objectives, activities, timeline and evaluation process.  An explanation on how to develop these components is briefly outlined below.  

The Primary Project Components form is intended to outline: 1) the program goals, measurable objectives, implementing activities, and impact evaluation activities and 2) the timeline for carrying out the implementing activities. It is your detailed game plan and it informs the proposal reviewers of the ways in which you plan to expend State funds.

A Primary Project Components form is completed for each measurable objective of the proposal. So, if a proposal has three measurable objectives, three Primary Project Components forms will be submitted.

SAMPLE.  On the following form, the applicant stated the program goal for their proposal (on the space provided) and then stated the measurable objective that supports the goal (on the space provided).  Then the applicant completed the implementing activities table by detailing those activities that support the stated objective that are critical to the achievement of the measurable objective.  Finally, the applicant has identified who will be doing the activity, when it will be done, and how it will be evaluated to determine that the activity was achieved.  

**IMPORTANT**

ALL OF THE ITEMS CONTAINED IN THE SUMMARY OF THE SCOPE OF WORK (FOUND ON PAGE 4) MUST BE REFLECTED IN THE PRIMARY PROJECT COMPONENTS.

SAMPLE

Primary Project Components 

Goal #1
Provide legal representation to victims of domestic violence, sexual assault, stalking and/or dating violence in San Juan County.

MO #1
Assist 125 victims of domestic violence, sexual assault, stalking and/or dating violence with the obtainment and enforcement of domestic abuse orders of protection by providing legal advice, application assistance and representation in court.
Primary Implementing Activities, Time Line and Impact Evaluation Activities

	Implementing Activity
	Performed By
	1st 

Qtr.
	2nd 

Qtr.
	3rd 

Qtr.
	4th Qtr.
	5th Qtr.
	Impact Evaluation Activity

	Recruit and hire attorney to provide legal services.

Complete legal assistance intake and refer clients to contracted attorneys.

Interview victim applicants to determine appropriate level of service

Prepare for and attend court hearings, represent clients to obtain Orders of Protection and other emergency relief related to the order.
	Exec. Director

Victim Advocate

Attorney

Attorney


	X

X

X

X


	X

X

X


	X

X

X


	X

X

X


	X

X

X


	Evidence of recruitment activities
Employment documentation
Intakess for legal assistance services
Referral documents
Interview completion form

Copies of court records, order of protection, or other court orders



	Refer clients with immigration issues to appropriate agencies.

Inform victims of crime victim compensation and assist them with the application process.
	Attorney / 

Advocate

Advocate


	X

X


	X

X


	X

X


	X

X


	X

X


	Record of referral
Copies of compensation applications

on file




This is an example of primary project components for reference only and does not reflect the scope of work for this RFP.

SAMPLE continued (Primary Project Components)

Goal #1
Provide legal representation to victims of domestic violence, sexual assault and/or stalking in San Juan County.
MO #2
Provide a Tribal Court Advocate to provide direct legal assistance to 50 victims of domestic violence to obtain Domestic Abuse Orders of Protection on the Navajo Nation in Shiprock, NM Trial Court.

Primary Implementing Activities, Time Line and Impact Evaluation Activities

	Implementing Activity
	Performed By
	1st 

Qtr.
	2nd 

Qtr.
	3rd 

Qtr.
	4th Qtr.
	5th Qtr.
	Impact Evaluation Activity

	Prepare for and attend court hearings, represent clients to obtain Orders of Protection and other emergency relief.


	Tribal Court Advocate
	X
	X
	X
	X
	X
	Notes in tribal court advocate case records
Copies of court records and orders

	Attend Advocacy in Action.


	Tribal Court Advocate
	
	
	X
	
	
	Copy of conference completion certificate


Goal #2
Provide education to victims of domestic violence, sexual assault and/or stalking in San Juan County relating to the obtainment and enforcement of protection orders.
MO #1
Provide face-to-face education about the obtainment and enforcement of protection orders to a minimum of 50 victims.

Primary Implementing Activities, Time Line and Impact Evaluation Activities

	Implementing Activity
	Performed By
	1st 

Qtr.
	2nd 

Qtr.
	3rd 

Qtr.
	4th Qtr.
	5th Qtr.
	Impact Evaluation Activity

	Conduct monthly information meetings on the obtainment and enforcement of orders of protection.


	Attorney and advocate
	X
	X
	X
	X
	X
	Attendance records



Primary Project Components Form

Goal #














MO #














Primary Implementing Activities, Time Line and Impact Evaluation Activities

	Implementing Activity
	Performed By
	1st 

Qtr.
	2nd 

Qtr.
	3rd 

Qtr.
	4th Qtr.
	Impact Evaluation Activity

	
	
	
	
	
	
	


	Implementing Activity
	Performed By
	1st 

Qtr.
	2nd 

Qtr.
	3rd 

Qtr.
	4th Qtr.
	Impact Evaluation Activity

	
	
	
	
	
	
	


	Implementing Activity
	Performed By
	1st 

Qtr.
	2nd 

Qtr.
	3rd 

Qtr.
	4th Qtr.
	Impact Evaluation Activity

	
	
	
	
	
	
	


Please note:  To add more rows for additional space, place curser on the last row, click on “table”, “insert” “rows below”.

Note: Make sure you complete a form for each and every measurable objective of your project.  

PROJECT BUDGET

Prepare the enclosed Budget Form with a detailed budget narrative describing all expenditures (see Budget Instructions and sample budgets).  The applicant agency’s program director and budget officer must sign the budget form.  Budgets may include expenses related to training.
**BUDGETS SHOULD BE ROUNDED OFF **

BUDGET NARRATIVE INSTRUCTIONS

A complete, itemized, operational project budget narrative must be included with the Budget Form showing justification for specific items or categories.  Justification should clearly indicate that the items being requested are essential to the achievement of the stated objectives.  Attach additional pages if necessary.  This is an extremely important section.

Fill out the Budget Form using the appropriate categories.  The following budget instructions explain what each line item should contain.  The total should equal your project budget.   

Budget Instructions for Line Item Categories:
00.0
Personnel:  Identify anyone to be paid as a salaried position on this contract.  List each position by title, the annual salary, the percent of time to be devoted to the project, the number of months, and the amount of State funding requested.


Example:


Position Title

Annual Salary

% of time
# of Months
Amount


 Attorney
$75,000
100

      12

$75,000
10.0
Personnel Benefits:  List all personnel benefits and the costs.  These can include Social Security, Worker's Compensation, Retirement, Unemployment Compensation, and Insurance.

20.0 
In State Travel:  Itemize travel expenses by specific purpose and show basis for computation (include costs for meals, lodging, and mileage).  

30.0
Maintenance:  Includes janitorial supplies and equipment maintenance contracts.

40.0
Supplies:  List items within this category separately for office supplies.

50.0
Contractual and Consultant:  For individuals - list types of services, name, address, hourly or daily rate and amount of time.  For contracts with firms - list types of services and total costs.  

60.0
Operating Cost:  List items within this category separately for telephone, rent, postage, printing, training, etc.

80.0

Capital Outlay:  List each item or equipment to be purchased including the description and cost.

95.0 Out of State Travel/Other:  Itemize travel expenses by specific purpose and show basis for computation.  Include meals, lodging and mileage.  Other items not covered under the existing line items should be included here.

NOTE:  There is budget restriction of $10,000 maximum allowable for non-lawyer expenditures.
Sample Budget Narrative

STATE FUNDS REQUESTED

$123,000
00.0
Personnel - $75,000

(Salary should be based on 12 months)

Position Title


Salary 

% of Time
# of Months

Total

Attorney


$75,000

100%

12 months

$75,000
10.0
Personnel Benefits - $10,276
Health Insurance $375/mo x 100% x 12 mo
$4,500
FICA $75,000 x 7.65%


$5,776
20.0
In-State Travel - $2338
Travel
Examples:

Receipted actual: 
Hotels x2 nights

$160




Meals x2 days $30 per day
$  60





Mileage -260 miles x .44/mi
$114








$334 
Note - Seven outreach trips are required

30.0
Maintenance - $1,500

Phone line repair
40.0
Supplies - $1,500
Files, notebooks, pens, paper


50.0
Contractual and Consultant - $27,386
Position Title


Salary 

% of Time
# of Months

Total

Attorney


$27,386

30%

12 months

$27,386
60.0
Operating Cost - $2,500

Phone bill
80.0
Capital Outlay - $2,500


Phone system
ALL LINE ITEMS SHOULD BE ROUNDED OFF

SAMPLE BUDGET FORM

	
	
	OO.O
	1O.O
	2O.O
	3O.O
	4O.O
	5O.O
	6O.O
	8O.O
	95.O
	

	
	
	Personnel
	Personnel

Benefits
	Instate

Travel
	Maintenance/

Repairs
	Supplies
	Contractual/

Consultants
	Operation

Cost
	Capital

Outlay
	Out of State

Travel/Other
	Total

	
	
	
	
	
	
	
	
	
	
	
	

	A.
	State
	75,000
	10,276
	2,338
	1,500
	1,500
	27,386
	2,500
	2,500
	
	123,000

	B
	Total Program Budget
	75,000
	10,276
	2,338
	1,500
	1,500
	27,386
	2,500
	2,500
	
	123,000


APPROVED:
Yagotta B. Kidin           


Dewey Cheetham




PROGRAM DIRECTOR
DATE


BUDGET OFFICER

DATE

STATE CERTIFICATION FORMS

Office for Civil Rights Certification

Campaign Contribution Disclosure Form
New Mexico Employees Health Coverage Form

CERTIFICATION OF COMPLIANCE WITH REGULATIONS 

OFFICE FOR CIVIL RIGHTS OFFICE OF JUSTICE PROGRAMS 

FOR SUBGRANTS ISSUED BY THE NEW MEXICO CRIME VICTIMS REPARATION COMMISSION
	NM STATE FUNDS – CVRC
	DOMESTIC VIOLENCE LEGAL HELP LIN
LINE & CIVIL LEGAL SERVICE
	

	Subgrantee Name   (Funded Entity):
	
	

	Address:


	
	

	Duration: Beginning date:
	
End date:
	Award: $

	Project Director’s Name & Phone #:
	
	


AUTHORIZED OFFICIAL’S CERTIFICATION: As the Authorized Official for the above Subgrantee, I certify, by my signature below, that I have read and am fully cognizant of our duties and responsibilities under this Certification.

3. CIVIL RIGHTS REQUIREMENTS OF SUBGRANT RECIPIENTS:  All subgrant recipients regardless of the type of entity or the amount awarded, are subject to the prohibitions against discrimination in any program or activity.

I certify that this project will maintain, and submit when required, data to ensure our services are delivered in an equitable manner to all segments of the service population and our employment practices comply with Equal Opportunity Requirements, 28 CRF 42.207 and 42.301 et seq.
I also certify that the person in this agency or unit of government who is responsible for reporting civil rights findings of discrimination will submit these findings to the Division of Criminal Justice within 45 days of the finding, and/or if the findings occurred prior to the grant award beginning date, within 45 days of the grant award beginning date.  A copy of this Certification will be provided to this person, as identified here:

4. EQUAL EMPLOYMENT OPPORTUNITY PLAN (EEOP) CERTIFICATIONS:  Check the box before ONLY THE ONE APPROPRIATE CERTIFICATION (A, B, C1 OR C2 below) that applies to this subgrantee during the period of the grant duration noted above.

· CERTIFICATION “A”  [NO EEOP IS REQUIRED if (1), (2) or (3), below, apply.] This is the Certification that most non-profits and small agencies will use.  Check (1), (2) and/or (3) as they apply to your entity.  (More than one may apply.)

This funded entity has not been awarded more than $1 million cumulatively from all programs administered by the U.S. Department of Justice over an 18-month period that includes the above grant durations period, and

((( (1)  is an educational, medical or non-profit institution or an Indian Tribe; and/or

((( (2) has less than 50 employees, and/or

((( (3) was awarded through this grant from the New Mexico Crime Victims Reparation Commission less than $25,000 in federal U.S. Department of Justice funds.

Therefore, I hereby certify that this funded entity is not required to maintain an EEOP, pursuant to 28 CRF 42.301, et seq.

CERTIFICATION OF COMPLIANCE WITH REGULATIONS, OFFICE FOR CIVIL RIGHTS, OFFICE OF JUSTICE PROGRAMS (Continued)

II. 
EQUAL EMPLOYMENT OPPORTUNITY PLAN (EEOP) CERTIFICATIONS:     (Continued)

· CERTIFICATION “B”  (EEOP MUST BE ON FILE)

This funded entity, as a for-profit entity or a state or local government having 50 or more employees, was awarded, through this grant from the New Mexico Crime Victims Reparation Commission more than $25,000, but less than $500,000 in federal U.S. Department of Justice funds.  Also, it has not been awarded more than $1 million cumulatively from all programs administered by the U.S. Department of Justice over an 18-month period that includes the above grant duration period.

Therefore, I hereby certify that the funded entity has formulated an Equal Employment Opportunity Plan in accordance with 28 CFR 42.301, et seq., subpart E, that it has been signed into effect by the proper authority and disseminated to all employees, and that it is on file for review or audit by officials of the New Mexico Crime Victims Reparation Commission or the Office for Civil Rights, Office of Justice Programs as required by relevant laws and regulations.

· CERTIFICATION “C1” (EEOP MUST BE SUBMITTED)  This funded entity, as a for-profit entity or a state or local government having 50 or more employees, was awarded, through this grant from the New Mexico Crime Victims Reparation Commission more than $500,000 in federal U.S. Department of Justice funds, but it has not been awarded more than $1 million cumulatively from all programs administered by the U.S. Department of Justice over an 18-month period that includes the above grant duration period.

Therefore, I hereby certify that the funded entity will submit, within 45 days of the award, an EEOP or an EEOP Short Form, that will include a section specifically analyzing the subgrantee (implementing) agency.

· CERTIFICATION “C2” (EEOP MUST BE SUBMITTED)  This funded entity, having 50 or more employees, has been awarded more than $1 million cumulatively from all programs administered by the U.S. Department of Justice, including this subgrant from the New Mexico Crime Victims Reparation Commission, over an 18-month period that includes the above grant duration period.

Therefore, I hereby certify that the funded entity will submit, within 45 days of the award, an EEOP or an EEOP Short Form, that will include a section specifically analyzing the subgrantee (implementing) agency.  (If you have already submitted an EEOP applicable to this time period, send a copy of the letter received from the Office for Civil Rights showing that your EEOP is acceptable.)

As the Authorized Official for the above Subgrantee, I certify, by my signature below, that I have read and am fully cognizant or our duties and responsibilities under this Certification.

[Authorized Official’s signature]              






[Date]

[Typed Name]







[Title]

This original signed form must be returned to the New Mexico Crime Victims Reparation Commission within 45 days of the grant award beginning date.  You must also forward a signed copy to the person you identified under “I” on page 1. 
OMB APPROVAL NO. 1121-0140
CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to the Procurement Code, NMSA 1978, Sections 13-1-28, et seq., and NMSA 1978, § 13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor seeking to enter into a contract with any state agency or local public body for professional services, a design and build project delivery system, or the design and installation of measures the primary purpose of which is to conserve natural resources must file this form with that state agency or local public body. This form must be filed even if the contract qualifies as a small purchase or a sole source contract. The prospective contractor must disclose whether they, a family member or a representative of the prospective contractor has made a campaign contribution to an applicable public official of the state or a local public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate total of contributions given by the prospective contractor, a family member or a representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

Furthermore, the state agency or local public body may cancel a solicitation or proposed award for a proposed contract award for a proposed contract if: 1) a prospective contractor, a family member of the prospective contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to an applicable public official or the applicable public official’s employees during the pendency of the procurement process or 2) a prospective contractor fails to submit a fully completed disclosure statement pursuant to the law.

The state agency or local public body that procures the services or items of tangible personal property shall indicate on the form the name or names of every applicable public official, if any, for which disclosure is required by a prospective contractor.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an elected office, who has the authority to award or influence the award of the contract for which the prospective contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small purchase contract that may be awarded without submission of a sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of value, including the estimated value of an in-kind contribution, that is made to or received by an applicable public official or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing the official to statewide or local office. “Campaign Contribution” includes the payment of a debt incurred in an election campaign, but does not include the value of services provided without compensation or unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation expenses of a political committee that are paid by an organization that sponsors the committee.
“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-law of (a) a prospective contractor, if the prospective contractor is a natural person; or (b) an owner of a prospective contractor.

“Pendency of the procurement process” means the time period commencing with the public notice of the request for proposals and ending with the award of the contract or the cancellation of the request for proposals. 

“Prospective contractor” means a person or business that is subject to the competitive sealed proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal because that person or business qualifies for a sole source or a small purchase contract. 

“Representative of a prospective contractor” means an officer or director of a corporation, a member or manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor. 

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By:




Relation to Prospective Contractor:


Name of Applicable Public Official:


Date Contribution(s) Made:



Amount(s) of Contribution(s):








Nature of Contribution(s):








Purpose of Contribution(s):

(Attach extra pages if necessary)


Signature




Date


Title (position)

OR

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or representative.


Signature



Date


Title (Position)

New Mexico Employees Health Coverage Form

1.
For all contracts solicited and awarded on or after January 1, 2008:  If the offeror has, or grows to, six (6) or more employees who work, or who are expected to work, an average of at least 20 hours per week over a six (6) month period during the term of the contract, offeror must agree to:

(a) have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees no later than July 1, 2008 if the expected annual value in the aggregate of any and all contracts between Contractor and the State exceed one million dollars or;

(b) have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees no later than July 1, 2009 if the expected annual value in the aggregate of any and all contracts between Contractor and the State exceed $500,000 dollars or

(c) have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees no later than July 1, 2010 if the expected annual value in the aggregate of any and all contracts between Contractor and the State exceed $250,000 dollars.

2.
Offeror must agree to maintain a record of the number of employees who have (a) accepted health insurance; (b) decline health insurance due to other health insurance coverage already in place; or (c) decline health insurance for other reasons.  These records are subject to review and audit by a representative of the state.

3.
Offeror must agree to advise all employees of the availability of State publicly financed health care coverage programs by providing each employee with, as a minimum, the following web site link to additional information http://insurenewmexico.state.nm.us/.

4.
For Indefinite Quantity, Indefinite Delivery contracts (price agreements without specific limitations on quantity and providing for an indeterminate number of orders to be placed against it); these requirements shall apply the first day of the second month after the offeror reports combined sales (from state and, if applicable, from local public bodies if from a state price agreement) of $250,000, $500,000 or $1,000,000.
Signature of Offeror:_________________________
Date________
FINAL STEPS

· IT IS STRONGLY ADVISED THAT YOU RETURN TO THE PROPOSAL FORMAT AND ORGANIZATION SECTION (page 8) TO MAKE SURE THAT YOU HAVE INCLUDED ALL NECESSARY ITEMS IN THE REQUIRED SEQUENCE AND FORMAT.

· PROOF YOUR WORK!

· MAKE SURE YOUR PROPOSAL ARRIVES AT NM CRIME VICTIMS REPARATION COMMISSION, 8100 MOUNTAIN RD. NE, SUITE 106, ALBUQUERQUE, NM BY 4:00 PM (Mountain) on Thursday, April 29, 2010.  

· TAKE THE REST OF THE DAY OFF.  YOU EARNED IT!

INSTRUCTIONS:  Complete the identifying information, which is found on the Statement of Grant Award (SOGA), in the table below.  Read the form completely, identifying, under “I,” the person responsible for reporting civil rights findings; and checking only the one certification under “II” that applies to your agency.  Have your Authorized Official sign at the bottom of page 2, forward a copy to the person you identified under “I” and return the original to the New Mexico Crime Victims Reparation Commission, 8100 Mountain Rd. NE, Suite 106, Albuquerque, NM  87110 within 45 days of the grant awarded beginning date.





Person responsible for reporting civil rights findings of discrimination: (Name, address & phone)
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1

